NOTIFICATION OF ABSENCE FROM SCHOOL

PUPIL ON HOLIDAY REQUEST FORM
My child (name) ………………………………………………………………………

I am requesting the following dates for my son / daughter.

From:     ………………………………….. (First day of absence)
To:        ………………………………….. (Last day of absence)
This is as a result of my being on annual holiday from my employment during the school term.

Signature of Parent or Guardian     ……………………………………………………..

Date……………………………

	This form is to be completed by the Parent or Guardian and forwarded to the class Tutor, who will pass it on to the Headteacher immediately before the planned absence.




